HANDOUT: ACTION PLANS

After careful examination of all information gained, complete the following:

A. What areas/issues need to be addressed?  (Indicate in order of priority)

B. For each of these areas, suggest specific objectives/targets/outcomes that are

required.

C. For each objective/target/outcome to be achieved, identify what needs to be done.



ISSUES TO BE ADDRESSED
OBJECTIVES
IDENTIFIED ACTION





D. Identify factors that might help the achievement of objectives.

E. Identify factors that might hinder the achievement of objectives.

F. How might helping factors be increased?

G. How might the influence of hindering factors be lessened?

...



H. In light of the above specify action to be taken:

(a) By end of first month?

(b) By end of 3 months?

(c) By end of 6 months?

(d) By end of 12 months?

I. Establish date when  initial review of above action plan is carried out and

       modified as necessary.   

 

As an alternative to a CV and Action Plan, you may wish to try using the PESCA programme (which resides in DCEE Applications).

PESCA

STRUCTURE OF PESCA

     PESCA has been designed around standard Windows95TM features.  PESCA is 

     divided into sections which cover each area of information to be recorded.  Each 

     section is divided into areas relating to this information:

     Personal

          Personal Details

          Contact Details

          Qualifications

          Academic history

          Learning Activity Log

     Employment

          Place of Work

          Job Description

          Responsibilities

          Job Objectives

          Professional Membership

          Career History & Work Experience

          Insights from Work Experience

          Special Achievements and Awards

          Activity Log (Employment)

     Social

          Community and Charitable Work

          Membership of Clubs and Societies

          Special Achievements

          Activity Log (Social)

     Competences

          Competences/Skills

     Action

          Personal Goals

          Employment Goals

          Social Goals

          Achievement of Goals - Activity Log

          Own Comments

     Each area is represented by a screen which prompts you for information.

ActionPlans.doc/Learning/pfilmore
ActionPlans.doc/Learning/pfilmore


